BSW Levy transfer application process for approval of transferring levy funding within BSW for 2025 – 2026 
(updated March 2025)




Stage 1





Stage 2


BSW Apprenticeship Lead/Nominated person emails Levy paying partner organisation leads to ascertain who has funding to suport request


Stage 3





Stage 4





Stage 5





Levy Transfer enquiry (request) received by BSW Apprenticeship Lead / Nominated person; 





BSW partners will then consider application(s) and agree support and let BSW Apprenticeship Lead/Nominated Person know.


Outcome of levy transfer application to be recorded on tracking document, by BSW Apprenticeship Lead / Nominated person.


Receiving organisation informed of outcome by BSW Apprenticeship Lead / Nominated Person via an introductory email, including the organisation whom is supporting the levy transfer, attaching a blank URN form and details of the URN process.





Receiving organisation to contact transfer organisation.


Receiving organisation to return completed URN form to SMPS (Salisbury Managed Procurement Services) as per the introductory email. 





Once the Application form has been completed, it is to be returned (with all details present) to the BSW Apprenticeship Lead / Nominated Person. kevinforeman@nhs.net  


Then BSW Apprenticeship Lead / Nominated Person sends out three documents to requesting organisation: the SLA, Levy transfer Q&A and a separate Application Form. These can also be downloaded from the website here
